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ACADEMIC POLICIES  
AND PROCEDURES

Academic Freedom
�e following academic freedom statement is an excerpt from Board 
Policy 6.06. �ose interested in the complete statement should refer to 
http://www.ccsf.edu/BOT/Board_Policies/BP6_06.pdf.

�e District is unequivocally and unalterably committed to the prin-
ciple of academic freedom in its true sense which includes freedom to 
study, freedom to learn and freedom to teach and provide educational 
professional services to students.

Academic freedom encompasses the right of an instructor to discuss in 
the classroom pertinent subjects within his or her �eld of professional 
competency and consistent with course objectives, and for counsel-
ors, librarians and other academic employees to provide appropriate 
student services within their �elds of professional competency and 
consistent with sound educational principles.

Interference with or censure of an academic employee by District 
o�cials or by outside individuals or groups because of the employee’s 
proper treatment of pertinent subjects or provision of proper educa-
tional professional services to students is precluded by the principle of 
academic freedom.

Faculty cannot, however, expect academic freedom to be unlimited, 
for the right to exercise any liberty implies a duty to use it responsibly. 
Academic freedom does not give faculty freedom to engage in indoc-
trination. Nor can faculty invoke the principle of academic freedom to 
justify non-professional conduct.

Credits and Grades
Unit of Credit
In accordance with Title 5, Section 55002.5 and Title 5, Section 
55256.5, City College of San Francisco has established a ratio of 52.5 
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be accepted up to 2 years a�er the completion of the semester in 
which students are requesting an Excused Withdrawal. �e student 
must supply a personal statement providing a justi�cation for the peti-
tion and supporting documentation along with the petition to verify 
these events to O�ce of Admissions & Records. 

Acceptable Reasons for an Excused Withdrawal
In accordance with Title 5, section 55024( e ), the governing board of a 
district shall adopt an EW procedure based upon veri�able documen-
tation supporting the request. An EW is acceptable when a student 
withdraws from a course(s) due to reasons beyond their control, which 
include but are not limited to, the following:

• Job transfer outside the geographical region;

• Illness in the family where the student is the primary caregiver;

• An incarcerated student in a California State Prison or County 
Jail is released from custody or involuntarily transferred before 
the end of the term (In the case of an incarcerated student, an 
excused withdrawal cannot be applied if the failure to complete 
the course(s) was the result of a student's behavioral violation 
or if the student requested and was granted a mid-semester 
transfer);

• �e student is the subject of an immigration action;

• Death of an immediate family member;

• Chronic or acute illness;

• Veri�able accidents; or

• 
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• Some destination transfer institutions may not accept academic 
renewal and may recalculate the grade point average. Students 
who plan to transfer to other institutions should contact the 
receiving transfer institution and ask how they apply grade 
exclusions (academic renewal).

• Once an Associate Degree has been awarded at City College, 
courses taken prior to the awarding of the degree cannot be 
excluded.

• Transcripts only from accredited institutions will be accepted 
for purposes of the grade-point-average calculation.

• A student’s o�cial transcript will include a notation of when the 
request for academic renewal was granted as well as the fact that 
grades from other institutions might have been used to satisfy 
the requirements of academic renewal.

Students who wish to have grades excluded under the Academic 
Renewal Policy must request an Academic Renewal/Exclusion petition 
from the O�ce of Admissions and Records, MUB 188. Since academic 
renewal will be granted only once, students considering the petition 
are advised to �le the petition at a time close to their graduation or 
transfer. Because Academic Renewal may a�ect educational goals 
(such as graduation and transfer), students must see their counselors 
for assistance with the Academic Renewal petition which requires a 
counselor signature.

Changing Final Grades
An instructor may not change any �nal grade, except that of 
Incomplete, on the basis of additional work completed by a student 
a�er the close of a semester.

Academic Transcript of Records
A student may obtain an o�cial academic transcript of records 
though the Parchment Transcript Ordering Services option 
available on the Transcripts web page (https://www.ccsf.edu/
admissions-recordsregistration/request-your-ccsf-transcripts)

See below for instructions on how to request for both types of 
transcripts

For o�cial transcripts:

1. Visit https://www.ccsf.edu/admissions-recordsregistration/
request-your-ccsf-transcripts.

2. Under the ‘Order O�cial Transcript (Credit)’:

a. Current Students: Select the ‘Current Student’ option and 
login to myRAM Portal.

b. 
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no college work completed. Students who have completed college 
work prior to taking the examinations should consult the individual 
Departments for approval. (Students who plan to transfer to a four-
year institution should contact the transfer institution regarding the 
acceptability of AP, CLEP, and IB credit, or should consult a CCSF 
counselor.) 

For the current, AP, CLEP, and IB charts, please visit http://www.ccsf.
edu/artic.

Advanced Placement 
CCSF will grant subject credit for most College Board Advanced 
Placement examinations, depending on the exam score obtained by 
the student. Credit awarded by CCSF applies to the associate degree. 
Transfer students must consult with senior colleges and universi-
ties to determine how AP credit will be awarded by the receiving 
institution. 

College Level Examination Program 
CCSF will grant general education credit toward graduation for some 
CLEP examinations. Generally, students must pass the examinations 
with a score of 500 or above (Paper and Pencil Testing) or a score of 50 
or above (Computer Based Testing). 

International Baccalaureate 
CCSF will grant general education credit toward graduation for some 
International Baccalaureate Higher Level (HL) examinations. Students 
must pass the examinations with a score 5, 6, or 7 to earn CCSF of San 
Francisco credit. 

Credit for Military Service/Training 
Students interested in Credit for Prior Learning using Joint Service 
Transcripts shall receive credit as recommended by the American 
Council on Education (ACE) Directory and approved by the 
appropriate discipline faculty of the college under the following 
circumstances: 

• �e student shall complete the Credit for Prior Learning 
assessment petition available in the Counseling or O�ce of 
Admission and Records 

• O�cial transcripts must be on �le in the Records O�ce. 
�ese may include Joint Services Transcript (JST), Sailor/
Marine American Council on Education Registry Transcript 
(SMART), Army and American Council on Education 
Registry Transcript Service (AARTS), Community College of 
the Air Force (CCAF), Coast Guard Institute (CGI), DANTES/
USAF!, Defense Language Institute Foreign Language 
Transcripts (DLIFLC), Defense Manpower Data Center 
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department o�ering a course which may be taken for credit by 
examination will determine the type of examination to be given 
and the conditions of its administration. Credit by exam may 
not be available in all CCSF departments. 

• To request credit by examination, students shall complete the 
following steps: 

• Contact department chair to inquire if credit by examination is 
available for the course 

• and for further instructions. 

• Complete Petition for Credit by Examination form. 

•




