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LACTATION BREAK FORM 

´ New Request ´ Request for Alteration 

Contact No.: Email: Dept.: 

Supervisor: Employee Signature                Date: 

Birthdate of Child: ____/____/____/ 

Start Date for Requested Accommodation: 

____/____/____/ 

Work Schedule: 
Days per week:  ____________________ 
Hours per day:  ____________________ 

�x To the extent possible, any break time granted for lactation accommodation shall run concurrently with the break time already 
provided to the employee for regularly scheduled breaks or lunch period. 

�x While a reasonable effort will be made to provide additional time beyond authorized breaks, any such time exceeding regularly 
scheduled and paid break time will be unpaid (Labor Code § 1030). 

�x FT employees are allowed two (2) 15-minute breaks per day; PT employees who work a continuous shift of at least 3.5 hours 
per day are allowed one (1) 15-minute break after two (2) consecutive hours of work. 

�x Employees assigned for five (5) or more hours of work in any day shall be entitled to an unpaid, uninterrupted lunch period. 
The length of lunch period shall be not less than one-half (1/2) hour nor longer than one (1) hour and scheduled at the midpoint 
of each work shift. 

Authorized breaks & lunch period Additional Time beyond authorized breaks 



Lactation Rooms 

Ocean Campus 

MUB: Room 145, 147 and 355 

The Child Developmen�š �˜���&���u�]�o�Ç���^�š�µ���]���• �����‰���Œ�š�u���v�š �}�‰���Œ���š���•���^���(�(�]���[�•���Z�}�}�u�_���]�v �š�Z�� �����u�‰�µ�• 
Center at Bungalow 213 on the Ocean Campus.   The area is open on a first-come, first serve 
basis during the school year and is generally open between 9 �t 4 daily.   Funded by the Orfalea 
Foundation, the lactation center provides support to new breastfeeding moms who are working 
or attending school.   Questions on usage may be directed to 415/452-5903. 

Chinatown/North Beach Center 

1. Room 104K for students 
2. Room 1005A for faculty and staff 

Downtown Center 

1. Room 111 

Evans Center 

1. Room 109 

John Adams Center 

1. Room 201A 

Mission Center 

1. Room 125 


